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YTATE OF NORTH CAROLINA L £ x IN THE GENERAL COURT OF JUSTICE

Coers g voFe g !
COLUNTY OF WAKE sl AY 20 PH WS SUPERIOR COURT DIVISION
YAk, Couny C8.C. '
Ry 08BAR 0460
IN RE: ' )
' )
INVESTIGATIVE ORDERS ) .
AND SEARCH WARRANTS ) ADMINISTRATIVE ORDER
)
)

The following procedure for the processing and secure custody of investigative orders
and search warrants issued by judicial officials in Wake County is hereby adopted by the

undersigned judges, after consultation with the District Attorney and the Clerk of Superior Court.

PROCESS FOR SEARCH WARRANTS 'CHAT ARE NOT ORDERED SEALED

A judicial official issuing a search warrant pursuant 10 Article 11 of Chapter 154 of the
General Statutes shall retain & copy'of the warrant and the warrant application and shall, as soon
as practicable, cause such documents 10 be filed with the Head of the Criminal Division in the
office of Clerk of Superior Court. Unless the issuing judicial official directs otherwise, neither
the warrant nor the warrant application shall be made available for public inspection unti} the
warrant is served and execuied or is returned unserved or more ;han 48 hours has expirf,d from
the time of i1s issuance, whichever event cccurs tirst. However, h}‘ order to pféserve the ii_zteé,rily

ol a crimina) investigation, a judicial official raay order that such documents be sealed for a

reasonable period of time to complete the investigation.
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PROCESS FOR SEARCH WARRANTS THAT ARE ORDERED SEALED
PURSUANT TO COURT ORDER

1. Law enforcement officers seeking o seal a search warrant should notify the
District Attorney’s Office 1o obtain a Motion and Order to Seal Search Warrant to be presented

to the judge at the time the search warrant is sougli.

2. If the jndge determines that it is appropriate to seal the search warrant, he shall

execute the order. The order should state the length of time for which the search warrant is to be

sealed.

3. The Comrt’s copy of the search warrant and application for the search warrant
should be placed in an envelope with the caption appearing on the outside of the envelope. The

envelope and the order sealing the search warrant shall be delivered to the Head of the Criminal

Division within the Clerk’s office.

4, The Clexk shall establish a log, listing by caption search warrants that have been
sealed, the date the order to seal was signed, the date the order expires and the name of the
assistant district attorney assigned to the case. The log will be available for public inspection.

The Clerk shall also maintain a copy of the order sealing the search warrant on file.

5. The envelope containing the Court’s copy of the search warrant angd the sealing

order shall be safegnarded by the Clerk and held in a confidential file room.

6. Unless the order sealing the search wanant is extended, the Clerk shall notify the

District Attorney’s office on the date the order expires and _réfum the search warrant 1o the

Criminal Division to be filed with non-sealed search warrants.

7. Once the law enforcement officer has served the search warrant or afier 48 hours

has passed withowi execution of the search wareani, e search warrant shall be retrned with
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unnecessary delay o the Head of the Criminal Division in the Clerk’s office with a copy of the
order sealing the warrant. The law enforcement officer shall also provide a written inventory of
items seized. If the order sealing the search warrant remains in effect, the search warrant and the

inventory shall be filed in the confidential file room. 1f the order has expired, it will be filed with

the other warrants.

PROCESS FORINVESTIGATIVE ORDERS

Unless specifically required by statute to be filed with the Clerk of Superior Court, all
investigative orders signed by judicial officials to obtain medical records, ielephone records,
business records and other information during the course of a criminal investigation shall be
retained by the investigating agency and shall be included as part of the agency’s Investigative
Report 10 be provided to the District Attorney when a suspect is charged with a criminal offense.

Public acecess to these records may be permitied only by court order upon a showing of good

caase,

So ordered this, the 2_?_ day of ﬂ{M 2008 to be effective Tune 1, 2008,

Godid) 4@/@

NALD W. STEPHENS
FENIOR RESIDENT SUPERIOR COURT JUDGE

ROBERT B. RADER ™
CH[EF DISTRICT COURT JUDGE



